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REPORTING TO:  Facilities Manager  

SCHEDULE: 5:00pm-11:30pm  

HOURLY RATE: $12.00 

  

 
GENERAL SUMMARY:  Cleans and maintains school facility to ensure a safe, secure and comfortable environment 

conducive to student learning.  Upholds the mission and values established by OCEAA. 

  
 

ESSENTIAL DUTIES & JOB RESPONSIBILITIES 

Duties of this position include but are not limited to:  

 

1. Cleans classrooms, rest rooms, hallways, multipurpose room, offices and all interior rooms during the day. Includes 

sweeping, dusting, vacuuming, waxing, polishing, scrubbing, and disinfecting.  

2. Performs minor routine maintenance as needed, including touch-up painting, replacing lights, etc.  

3. Works closely with Facilities Manager to ensure building and grounds are well-cleaned and maintained, and a 

regular schedule of major cleaning is kept (including polishing floors and steam cleaning carpets).  

4. Sets up and arranges furniture for assemblies, meetings and special events. 

5. Responsible for locking and unlocking doors, windows and gates, and turning security system on/off. 

6. Identifies any major security or safety hazards and major repair needs. 

7. Demonstrate knowledge of, and support, Aspire Public Schools mission, vision, value statements, standards, policies 

and procedures, operating instructions, confidentiality standards, and the code of ethical behavior. 

8. Perform other related duties as required and assigned. 

  
 

ORGANIZATION RELATIONSHIPS:  Reports to Facilities Manager.  Works closely with other site staff.  May work 

with outside consultants and vendors. 

  

QUALIFICATIONS: 

1. Required knowledge, skills & abilities: 

a. Knowledge of safe and efficient use of cleaning materials, chemicals, tools and equipment. 

b. Ability to work independently. 

c. Ability to communicate effectively in verbal and written form, with both students and adults. 

d. Ability to maintain simple records. 

e. Ability and willingness to meet the physical requirements necessary to perform the required duties,  

including ability to lift, carry, push, pull and move heavy objects on a regular basis. 

f. Ability to interact appropriately with children of different ages. 

g. Develop computer literacy. 

 

2.    Minimum educational level: 

a. None 

 

 3.   Experience required: 

a. 1-3 years of janitorial experience preferred but not required 

 

EMPLOYEE ACKNOWLEDGEMENT: 

I acknowledge that I have received and read my Job Description. I further understand that my job or position may 

change at any time with or without an updated job description and additional instructions from my 

supervisor/manager may substitute for an updated description. I further acknowledge that questions about my job, 

job description or job performance should be directed to my supervisor/manager or the Human Resource 

Department. 

 

 

__________________________________        ___________________________________________ 

Employee Name (Please Print)                                  Employee Signature                       Date                                                      
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_________________________________           __________________________________________ 

Supervisor Name (Please Print)                                 Supervisor Signature                       Date                                    

 

 


